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RESEARCH BOAD
PRO FORMA C
APPLICATION FOR EXTERNAL/ INTERNAL TRAVEL GRANT

1.	Name of Department:				…………………………………		
2.	Name of Applicant:					….…………………………….
           Applicant’s cell:                                                    …….………………………………     
            Email:                                                                  ……………………………………
            Extension:                                                            ………………………………………….

3.	Position of applicant: 				………………………….
	Employee Number:					……………………………………….
4.	Date of Assumption of Duty:			…………………………….
5.	Venue of Conference:  				……………………………
	Dates of Conference:					………………………….
	Date of Departure:					………………………….
	Date of Arrival:					………………………….
6.	Purpose of Travel
To present a paper entitled ………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………..

7.	Amount of any other financial support available.	None

8.	Amount requested					          $..................................

	a)	Fare						
	 	Mutare to Harare Return		           	$.................................
b) Subsistence 
Meals (5)                       				$.................................
Accommodation (2 Nights)				$.................................
Registration fees					$.................................

[bookmark: _Hlk228964214]9.	Applicant’s Signature: ………………………….……. Date……...……………………………………………






10.	Statement by Department Research Coordinator

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
Department Research Coordinator Signature: ………………………………………………… Date……...……………………………………………

12.	Statement by Faculty Representative

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Faculty Representative Signature:…………………………………………………………………………………. Date……...……………………………………………

14.	Statement by Research Board
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Chairperson Research Board Signature:……………………………………………………………………      
Date:…………………………………………………….  







MSUAS CONFERENCE TRAVEL GRANT APPLICATION

The completed checklist and application must be submitted at least one month prior to the conference date to the Research Board

Manicaland State University of Applied Sciences conference travel grants fall into two categories:
	Internal Conference Travel Grants
	External Conference Travel Grants

	Guidelines
1. Full-time member of academic staff
2. Conditions – up to a maximum of two conferences per annum.
3. Costs – travel costs, registration & subsistence
4. Local per diem rates as per university up to a maximum of 3 nights
	              Guidelines
1. Full-time member of academic staff
2. Conditions – One conference for every two years (PhDs), One conference per year for Professors. 
3. Costs – travel costs, registration fees & subsistence
4. Local per diem rates as per university while in the country plus foreign per diem rates up to 3 days. (Maximum US3,000)




	Check list:

	(  )   Yes          Is there a copy of the call for papers attached to the application ?

	(  )   Yes          Is there a copy of your acceptance to present a paper ?

	(  )   Yes          Is there a copy of your abstract/ full paper for your presentation ?

	(  )   Yes          Are there 3 copies of your airfare quotations ? 

	(  )   Yes          Have you specified the applicable & service provider for airfares ?

	(  )   Yes          Is there a copy of affidavit to meet expenses beyond $3000?

	(  )   Yes          Is your passport valid for the next 6 months?

	(  )   Yes          Have you checked the visa requirements for your destination ?
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